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1. O6mue nosoxeHus

1.1. Hacrosiee nonoxenue o nopsiake GOpMUPOBaHUS, BEICHUS U XPAaHEHUS JTMYHBIX
JieN clyliatelied JIOMOJIHUTENbHBIX MpodeccuoHaNbHBIX MporpamMm (nanee Ilonoxkenue),
oOydJaromnuxcsi Mo mporpamMmaM MpodheCcCHOHATBFHOW TEPEeTOATOTOBKH (Jajiee CiryIiaTeliei)
HAVYHON ABTOHOMHOM HEKOMMEPYECKOW OPIAHM3ALMU «MHCTUTYT
[MPO®ECCHUOHAJIBHOT'O OBPA3OBAHUS» (nanee WMHCTUTYT) dBisSIeTCS JOKaJIbHBIM
HOPMATHBHBIM aKTOM W yYCTAHABJIHMBACT €IUHBIC TPEOOBAHUS K BEICHUIO U XPAHCHUIO JIMUHBIX
JIeJI CITyIIaTeIIe.

1.2. JlaHHO€E MOJI0’KEeHHE pa3pabOoTaHO B COOTBETCTBUU ¢ DeepaabHbIM 3aKOHOM OT 29
nexabps 2012 1. Ne273-®3 «0O6 obpazoBanuun B Poccuiickoii ®Dexpepanumn», NpUKa3oM
MunucrepctBa o6pa3oBanus U Hayku Poccuiickoit @eaepanuu ot 1 uronsg 2013 r. Ne499 «O6
YTBEPKICHUM TOPSIKA OPraHU3alMU U OCYIIECTBICHUS 00pa3oBaTEILHON JEATEIBHOCTU TIO0
JIOTIOJTHUTEIBHBIM TIPO(ECCHOHATLHBIM IPOrpaMMamy, octanosyienrem [IpaBurensctsa PO ot
15.08.2013 1. No706 «O6 ytBepxkaenuu [IpaBuit oka3zaHus MIaTHBIX 00pa30BaTEIbHBIX YCIyT»,
VYcraBoMm U ApyruMu JOKaJIbHBIMA HOPMAaTUBHBIMU akTamu MHCTUTYTA.

1.3. Hacrossmee Ilonoxkenue onpenenser NOPSAIOK JCUCTBUHA BCEX KATErOpU
COTpYIHHMKOB MIHCTUTYTa, y4aCTBYIOIIMX B pabOTE C BHIILICHA3BAHHON JOKYMEHTALIMEH.

1.4. JInyHOE €10 — COBOKYITHOCTh IOKYMEHTOB, COAEPKAIINX CBEJICHHS O CIYyIIATElE.
JlnaHoe Jneno SBISETCS JOKYMEHTOM, (UKCHPYIOUIUM TMOPSAOK 3a4MCICHUS, OTYUCICHUS
CyliaTess ¢ yKa3aHHMEM NPUYUHBI, U BEACHUE €ro 00s3aTeIbHO I KaXJOro CIIyliaTess
NucTuryTa.

1.5. [TonoxxeHue omnpenensieT MeXaHU3M XpaHEHUsS JMYHBIX JIeJT  Ciyliatenen
Nuctutyra, anroputm neiictBus HWHctutyra npu  oQopmMieHUM, CUCTEMATH3alMU U
UCIIOJIb30BaHUHU MH(pOpMaIuu o ciaymarene Macturyra.

2. ®opMupoBaHHue JUIHBIX €T
2.1. JluuyHoe Jnemo  chymiatelns IepBOHAYadbHO  (QOpMHpYETCS  MEHEIKEpPOM,
HAJICICHHBIM (DYHKITUSIMU TIpUeMa JOKYMEHTOB OT JIWII, JKEJIAIOIIMX MPOUTH OO0ydeHue I0
nporpaMmam pogecCuOHaIbHON MePeroarOTOBKH.
2.2. Ilpuem IOKyMEHTOB OT JWII, MOCTynaromux B WHCTUTYT oOCyIecTBiseTcs Ha
OCHOBAHUHU JICUCTBYIOIIET0 3aKOHOAATEILCTBA U B COOTBETCTBUU C JielcTBYytomuMHU [IpaBuiamu

rpuema.



2.3. Ha kaxi0ro noctymnaroiero Ha nporpaMmMbl po@eccuoHaNIbHON MepenoAroTOBKU
3aBOJAUTCS JJUYHOE JIENI0, KOTOPOE COAECPIKUT CIICIYIOIINE TOKYMEHTHI:

— MOJUIMHHUK 3asBJICHUS CIylIaTesdsi O MpUeMe Ha MporpamMmy mnpodeccrHoHambHON

MEepPEnoArOTOBKY;

— KOIUS JOKYMEHTA, YAOCTOBEPSIONIETO TUYHOCTh U IPa’KJaHCTBO;

— KOIHUA JUIUIOMa TrOCYJapCTBEHHOTO oOpaslia O BhICIIEM/CpeHEM MPO(ecCHOHATHEHOM

00pa30BaHUU U MPUIIOKEHUS K HEMY (E€CJIM UMEETCS);

— CIpaBKa O MOJYYEHHUU BBICHIETO W CPEIHEro MpodeccuoHaIbHOTO 00pa3oBaHUs (eciu

CIIyILIATENb ABJISIETCSA CTYIAECHTOM);

— KOTIUSI CBUCTEIIbCTBA 00 M3MEHEHUH (paMUITHH, UMEHHU, OTYECTBA (MPH HEOOXOTUMOCTH);

— MOJUIMHHUK JIOTOBOpPA O MPE0CTABICHUH TUIATHBIX 00pa30BaTeNbHbBIX YCIYT, B TOM YHCIIE

Y JTOTIOJIHUTEJIbHBIX COTJIAIICHUIA;

— KOIUA JOKyMEHTa 00 oruiate 00y4deHus (eciii UMeeTcs);

— JIMYHBIC 3aBJICHUS, CIIPABKU U Jp. TOKYMEHTBI, OTHOCSIIUECA K JaHHOMY CIIyIIATENIO.

2.4. ChopMupoBaHHBIC JHYHBIC JeTa BMECTE C IPOCKTOM TpHKa3a O 3a4UCICHUH
MPENOCTABISIOTCS Ha MPOBEPKY MOCIIE YEro MPOEKT MPUKAa3a HANpaBJseTCs HA COIIACOBAHUE

Pexropy.

3. Beaenue JUYHBIX eI

3.1. OTBEeTCTBEHHOCTh 3a BEJICHHWE M XpAaHCHHWE JHMYHBIX JEJI Ha TEPHOJ OOydeHUS
CIIyliaTesiel BO3JIaraeTcsi Ha JIUIl, OTBETCTBEHHBIX 3a BEJCHUE M XPaHEHHE JUYHBIX NN B
CTPYKTYPHBIX TOJpa3neiaecHusx VHCTUTYyTa B COOTBETCTBHH C JOJDKHOCTHBIMU MHCTPYKIHSMHU
WJIM YITOJTHOMOYCHHBIX TIpUKa3oM PekTopa.

3.2. Tlpu mepeBojie CiymaTess ¢ OJJHOM 00pa30BaTeIbHON MPOrPaMMBbI Ha JPYTYIO JTUYHBIC
3asIBJICHUS TTUITYTCS HA UMS PEKTOPA W BKJIAIBIBAIOTCS B JIMYHOE JICIIO.

3.3. B immuHoe neno BHOCUTCS KOmus ITprKa3a (MJIx BBITIMCKA U3 MPHUKa3a) O MepeBo/Ie.

3.4. Tlpu BOCCTAHOBIIEHWUHW CIIyIIATENsl, OTYUCICHHOTO W3 MHCTUTYyTa, B JUYHOE JEI0
BHOCHUTCSI KOITHSI TIPHKa3a O BOCCTAHOBIICHUH, TTONTMHHUK HOBOTO JIOTOBOPA O MPEIOCTaBICHUN
MJIATHBIX 00pa30BaTEIbHBIX YCIIYT.

3.5. Ilocne 3aBepiieHust 00yuyeHus B JUYHOE JI€JI0 BHOCATCS:

— Komnus (WJIM BBIIUCKA) MPUKA3a O BBIITYCKE;



— KOIUA JOKyMeHTa 00 00pa30BaHMHU, MTOJTYYEHHOTO U MPUJIOKEHHUS K HEMY.
3.6. B cimyuae yTparbl JUYHOTO JAefia MO KaKUM-THOO MpUYMHAM, COCTaBIISIETCS aKT 00
yTpare JINYHOTO JIeTa.
4. XpaHeHne JUYHBIX J1€eJ
4.1. JIudHoe Jieno ciymaTesns mporpamm npodeccuoHaibHOU nepenoAroroBku Mucrturyra
xpanutes 3 roga. Jlanee onuppoBbIBACTCS, YHUUTOXKACTCS U XPAHUTCS B SJIEKTPOHHOM BHJIE.
4.2. Tlpy BBIOBITHH CIIyIIATENs W3 TPYIIIBl 3a4MCICHHBIX JOKYMEHTHI TEpPEIaloTCs B
apXMBHBIE TATIKH.
4.3. Jluunble fnena ciymarenei, OKOHYMBIINX 00y4deHne B MIHCTUTYTe WM OTYHCIEHHBIX
10 MHBIM [IPUYMHAM MEPENAoTCs B apXuB. JINUHOE A€o B apXUBE XpaHUTCS 75 JIET.
5. Mudopmanmsi mo ciaymiaTesasiv NOBbIIEHUSA KBAJIUPUKATUT
5.1. IIpyu mocTymiaeHMH Ha MOpOrpaMMbl TMOBBIIICHUS KBAIU(PUKAIMU CIYIIATEIb
MIPEOCTABIISACT CISAYIONTY0 HHBOPMAIIHIO O cebe:
— uHbOopMaIIs O TPAKIAHCTBE;
— uHpopmarus o 6a30BOM 00pa30BAHHH.
Jannas undopmaIust XpaHuTcs B 3JIEKTPOHHOM BHJIE.
6. 3ak/I0YUTeIbHbIE MOJT0KEHUS
6.1.Hacrosimee Ilonoxkenue yTBepkieHo pykoBojacTtBoM Wuctutyta. B Ilonoxenue
MOTYT BHOCHUTCSI U3MEHEHHSI, IOMIOJIHEHUS B CBSI3U C COBEPILIEHCTBOBAHUEM yue€OHOTO IIpolecca.

6.2./lannoe [lono)keHne BCTymaeT B CUIIy C MOMEHTA €T0 MOAMCAHUS



